
 

 

Welcome to Richland Elementary School 
Home of the Mustangs 

“Richland:  Learning is Our Super Power” 
 

 
Welcome Back!  This school year presents unique challenges as we 
navigate education during the COVID-19 pandemic.  The staff of 
Richland Elementary School is working to maintain our proud Mus-
tang traditions while developing new learning opportunities for our 
students.  
 
We at Richland Elementary strive to  provide our students and their 
families diverse opportunities to engage in our school community.  
We encourage all our students and parents to read about our programs 
on the Richland website and establish goals for participation and suc-
cess.  Visit www.smusd.org/rl to learn about 7 Habits of Happy Kids, 
Mustangs Bound for College,  ELAC, our STEAM program and our  
parent/teacher organization, Friends of Richland (FOR) Club. 
   
Parents and students who view their school as an extension of their 
family enjoy educational success.  As administrators we hope to be 
part of the “team” as well.  We can’t wait to see you at virtual school 
events throughout the year. We value your participation, even though 
the current situation prevents us from meeting  in person.  We will get 
through this together.  Go Mustangs! 

 

 
Sincerely, 

 

Julie Barbara    Lena Martinez 

Principal   Assistant Principal 

 

 
"It is vital that when educating our children’s brains we do not 
neglect to educate their hearts." ~ Dalai Lama 

The Friends of Richland (FOR) Club 

The Richland Elementary School Parent Teacher Organization, the 

FOR Club is eager to expand parent involvement. Be sure to look for 

more information about meeting dates and upcoming events and activ-

ities.  The first meeting is on Wednesday, September 2 at 6:30 PM via 

Zoom.  Find the link on the Richland website. 

   

Richland School Site Council (SSC) 

The Richland School Site Council is responsible for the following: 

 Obtain recommendations for, and review the Single Plan for Stu-

dent Achievement (SPSA) and the  Comprehensive School Safety Plan 

 Develop and approve the plan and related expenditures in    ac-

cordance with all state and federal laws and regulations 

 Recommend the plan and expenditures to the Governing Board for 

approval 

 Provide ongoing review of the plan’s implementation with school 

staff 

 Annually evaluate the progress made toward school goals to raise 

the academic achievement of all students. Information about the elec-

tion of parent representatives, meeting dates and topics are communi-

cated in the Wednesday Envelope and on the school’s website. 

 

Richland English Learner Advisory Council (ELAC) 

The Richland English Learner Advisory Council oversees the school 

plan and programs that support our school’s English Learners. Infor-

mation about the council’s organization, election of officers, meeting 

dates and topics will be discussed at the first meeting on Thursday, 

September 3 at 5:00 PM via Zoom.  Find the link on the Richland web-

site. 

http://www.smusd.org/rl


 

 

RICHLAND ELEMENTARY SCHOOL 
Building A Learning Community 

  

The Mustang Way 
“A leader does the right thing even when nobody is looking.  Think before you act. 

Ask yourself:  Is it safe?  Is it honest?  Is it respectful?” 
 

 
   Richland is committed to providing a consistent message of school behaviors to every classroom on campus.   

The 2020-2021 school year is the sixth year of implementation of The Leader in Me at Richland.  The Leader in 
Me is a process for school-wide transformation based on The 7 Habits of Happy Kids.  It is designed to enhance 
students’ life skills and work readiness.  Students will learn and apply skills for: 

 
  Taking responsibility 
  Goal setting 
  Time management 
  Relationship building 
  Conflict management 
  Listening and speaking 
  Working in teams 
  Problem solving 
  Respecting diversity 
  Making healthy choices 

 
 

Students will be recognized for learning these important life skills by earning Leader Tickets and being honored as 
the classroom Student of the Month at the Richland Round Up on the 4th Friday of each month. 



 

 

Richland Elementary School 
Rules and Expectations for Common Areas 

 
Arrival and Dismissal 
 Walk in hallways and on sidewalks 
 Walk with bike or scooter on campus. 
 Go directly to where I am expected before and after school. 
 Use crosswalks to cross streets and follow directions of crossing guards. 
 
Playground and Recess 
 Walk facing forward from one place to another. 
 Keep hands, feet and objects to myself. 
 Watch for doors and walk around the yellow circles. 
 Play behind the yellow lines and where supervisors can see me.  Stay out of hallways. 
 Use the bathrooms on the playgrounds. 
 Stay away from storage boxes. 
 Use playground equipment safely. 
 Keep hands off of other students’ backpacks  and items that do no belong to me. 
 

Cafeteria and Lunch Tables 
 Use a soft voice/tone and listen to adults. 
 Do not share food with others and keep food brought from home away from “Nut Free” tables. 
 I allow everyone to sit with me. 
 Check table and throw away trash on top of and underneath it—even if it’s not mine. 
 Keep all food and drinks in eating area. 
 I raise my hand when I have finished cleaning my area and I am ready to leave. 
 
 



 

 

Richland Elementary School 
Rules and Expectations for Common Areas 

 
Bathrooms 
 Keep feet on the floor 
 Keep water in the sink. 
 Wash and dry hands before leaving the bathroom and throw paper in the trashcan. 
 Use playground bathrooms during recess. 
 Keep items out of toilet that do not belong there. 
 Use the bathroom closest to my classroom during class time and return to my class as soon as I am 

finished. 
 Knock on stall doors before entering. 
 Respect the privacy of others. 
 

Mobile Phones 
 Students’ phones are to be kept in backpacks during school hours. 
 Students may not use personal phones to take pictures of or record anyone or anything while at 

school. 
 Students may use personal phones to contact parents and guardians only.  Phones may not be used 

to access social media while at school. 



 

 



 

 

San Marcos Unified School District Safe Place to Learn Act  

Bullying, Harassment, Intimidation & Discrimination Prevention & Response (Ed. Code §§ 234, 234.1) It is the 
policy of the State of California to ensure that all local educational agencies continue to work to reduce discrimi-
nation, harassment, violence, intimidation, and bullying. It is further the policy of the state to improve pupil safety 
at schools and the connections between pupils and supportive adults, schools, and communities. (EC 234)  

The San Marcos Unified School District is committed to maintaining a learning environment that is 
free from bullying, harassment, intimidation, and discrimination based on actual or perceived disa-
bility, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual ori-
entation, or association with a person or group with one or more of these actual or perceived charac-
teristics.  

All school personnel who witness an act of discrimination, harassment, intimidation, or bullying 
must take immediate steps to intervene when safe to do so.  

Any student who engages in acts of bullying, harassment, intimidation or discrimination related to 
school activity or school attendance occurring within a school of the school district may be subject 
to disciplinary action up to and including expulsion.  

Students, parents, staff, and community members should report incidents so they can be investigat-
ed. Formal complaints may be filed, and will be timely investigated and resolved according to Dis-
trict policy and procedure. Complainants may appeal if they disagree with the outcome.  

To report an incident or to file a complaint, please contact a school administrator in the front office 
immediately. If you would like copy of the District’s policy and procedures prohibiting and re-
sponding to bullying, harassment, intimidation, and discrimination please look online at 
www.smusd.org.  

Reference: Board Policy 5131.2 and Administrative Procedure 5131.2  



 

 

The San Marcos Unified School District Governing Board and the staff at Richland Elementary 

School believe all students have the right to be educated in a safe learning environment free from 

disruption. 

 

GROUNDS FOR SUSPENSION/EXPULSION 

Education Code 48900 

 
A student can be suspended from school by the principal or designee if is has been determined that the student, 

while on school grounds or during an activity off school grounds related to school attendance has: 
 

A. Caused, attempted to cause or threatened to cause physical injury to another person or willfully used force or violence to 

another person. 

B. Possessed, sold or otherwise furnished any firearm, knife explosive, or other dangerous object. 

C. Unlawfully possessed, used, sold or otherwise furnished, or was under the influence of any controlled substance, alcoholic 

beverage or intoxicant of any kind. 

D. Unlawfully offered or arranged or negotiated to sell any controlled substance, alcoholic beverage, or intoxicant of any kind, 

and then sold, delivered, or otherwise furnished to any person another liquid substance, or material and represented the 

liquid substance or material as a controlled substance, alcoholic beverage or intoxicant. 

E. Committed robbery or attempted to commit robbery or extortion. 

F. Caused or attempted to cause damage to school property or private property. 

G. Stole or attempted to steal school property or private property. 

H. Possessed or used tobacco or any products containing tobacco or nicotine products. 

I. Committed an obscene act or engaged in habitual profanity or vulgarity. 

J. Unlawfully possessed or unlawfully offered arranged or negotiated to sell any drug paraphernalia. 

K. Disrupted school activities, or willfully defied the authority of school personnel (grades 4 and 5 ). 

L. Knowingly received stolen school property or private property. 

M. Possessed an imitation firearm (reasonable person concludes replica is a firearm). 

N. Committed or attempted to commit a sexual assault. 

O. Harassed, threatened, or intimidated a pupil who is a complaining witness in a school disciplinary proceeding. 

P. Unlawfully offered, arranged to sell, negotiated to sell, or sold  a prescription drug. 

Q. Engaged in, or attempted to engage in, hazing, as defined in Section 32050. 

R. Engaged in an act of bullying. 
 



 

 

GROUNDS FOR SUSPENSION/EXPULSION 

Education Code 48900 
 

 
The following offenses only apply to students in Grades 4-12. 

48900: 

.2 Committed sexual harassment—when a person uses sexual words and actions that make another person 

feel uncomfortable or unsafe 

.3 Caused, attempted to cause, threatened to cause or participate in an act of hate violence 

.4 Intentionally engaged in harassment, threats, or intimidation directed against a pupil or group of pupils 

.7 Terroristic threats against school officials, or school property or both 

 

Any disciplinary referral may result in a warning/conference with school personnel, phone call or note home, 

detention, appropriate work assignment, restriction from school activities, in-school or home suspension, or 

other appropriate consequences. 

 

 
 

Parental permission is not required to interview or remove a student from class to speak with 
administrators. 



 

 

Closed Campus Information 
Richland, along with all SMUSD elementary schools, is a closed campus.  Our students’ safety is 

our primary concern and we strive to provide a secure environment for children and staff.  

 

Due to the COVID 19 pandemic, visitors to campus are limited.  San Marcos Unified School Dis-

trict is following the recommendations of the San Diego County Public Health Services and the 

California Department of Public Health.  School events will be in a virtual format, and we will be 

unable to accommodate classroom volunteers and visitors.  Please see the Richland Elementary 

website regarding COVID updates and San Marcos Unified School District guidelines.    

 

 



 

 

In Person/Virtual Hybrid AB Schedule 



 

 

News Just for You! 
Heelys, Bikes, Skateboards,  

Roller Blades, Scooters 
For safety reasons, heelys (shoes with wheels) are not allowed 

at school or any school event. Students in grades 3-5 who ride 

bikes to school must supply a lock. Bicycle helmets must be 

worn by all students riding bikes and scooters to school. Bikes 

and scooters must be walked once on campus. Riding a bike to 

school is strongly discouraged for students in Grades K-2.  

Skateboards and roller skates/roller blades are not per-

mitted on the school grounds. 

 
Lost and Found 

A lost and found area is located in the Cafeteria. Please mark 

your child’s belongings for easy identification. Small items are 

turned into the office. Parents are invited to check the lost and 

found. Toys, games and other personal items do not  belong at 

school. Unclaimed items are periodically given to local charities.  

 
 

Snacks 
Each class has a snack period during recess time. Snacks are 

eaten at the outdoor picnic tables on the blacktop. All stu-

dents, especially younger children, benefit from a nutritious 

snack. Please avoid soft drinks and foods that are high in sug-

ar. Fresh fruit or vegetables, a half sandwich or cheese stick are 

especially good energy boosters. 

Meal Service 
If you apply for free or reduced priced meals, applications must 

be submitted and approved each year. Full price breakfast 

($1.50) and lunch ($3.00) may be purchased daily.  Parents are 

encouraged to pre-pay by the week or the month; parents may 

go on-line to prepay or pay in the cafeteria. Menus are sent 

home monthly and published on-line. Students may purchase 

milk. 

 

If your child forgets their lunch, bring the lunch to the office 

with the child’s and teacher’s name clearly marked on it. Lunch-

es are delivered to classrooms. Thank you for understanding 

that instructional time is valued at Richland. Students who for-

get to pay for or bring lunch will be provided a sandwich and 

milk. 

 
Recognition and Reward Programs 

We are proud of our students and believe it is important to rec-

ognize a job well done. Student accomplishments in the areas of 

academic achievement, effort, citizenship, leadership, and extra-

curricular activities are recognized through:  

    

 

Students of the Month   Safe School Ambassadors 

Word Clubs    Leader Tickets  

Accelerated Reader   Student Council 

Perfect Attendance   Mustang Runners 

Principal's Signature Cards  Safety Patrol 

   
             
  



 

 

Parent-Teacher Conferences 
Tips to Make the Conference Successful 

 

Parent-Teacher Conferences are one of the best ways that you can learn about your child at school. Here are five suggestions that 

can make your conference positive and productive. 

 

1. Think about the conference ahead of time. Write any questions that you may have. Here are some examples: 

 - Does my child get along with others? 

 - How are my child’s work habits in class? 

 - Does my child read at the level you would expect for this grade? 

 - Is my child able to do the math that you would expect for this grade? 

 - What are my child’s interests, strengths, and weaknesses? 

 

 2. Keep an open mind. Your goal is to work for cooperation between home and school. Even if your child’s teacher says      

 something that you disagree with, keep an open mind. 

 

 3. Ask to see samples of your child’s work. This is one of the best ways to determine how well they are progressing. 

 

 4. Ask for suggestions. If your child is doing well, ask what you can do to keep things on track. If there are  

 problems, ask what you can do to help. 

 

 5. Teachers sometimes use words that are more familiar to educators. If you do not understand something the teacher says, 

 just ask. 

CONFERENCES 
Parent Conferences will take place in February. Please make every effort to attend the conference. Conferences may be requested at 

any time by either the teacher or parent. An appointment may be made by leaving a message for the teacher at the office, by phone, 

email or in writing to the teacher. 
 

PROGRESS REPORTS AND REPORT CARDS 
Report Cards are issued at the end of each semester. A progress report is given at the Parent-Teacher Conference.  Report cards are 

sent home with your child at the end of each semester and a mid-term progress report will be sent home in the middle of the second 

semester.  
    



 

 

HOMEWORK: WHAT WORKS! 
 

Homework can be an important part of your child’s instructional program, and will be assigned on a regular basis. Our school      

district expects homework assignments to be reasonable, specific, reinforce classroom learning, and relate to each student’s needs 

and abilities. You can assist your child by: 

 scheduling a specific time and place to complete homework in your home. 

 providing a quiet place that is free from distractions and that has good lighting. 

 keeping paper, pencils, a dictionary and other study materials in your work area. 

 being supportive and encouraging. This includes checking over the assignments to be sure that they are complete. 
 

 
 
 

RECOMMENDED GUIDELINES (School Board Policy 6154) 
 
 

Grade Level Activities Days/Week 

Kindergarten Read aloud, daily calendar review,   

occasional math and special projects 

No specific time recommended 

Grades 1 & 2 Independent reading, review of subject 

area content or basic skills, activities 

that encourage family participation 

10 to 20 minutes 3 to 4 days per week 

Grade 3 Independent reading, basic skill       

review activities that reinforce class-

room lessons, long term projects or  

reports 

10 to 20 minutes 3 to 4 days per week 

Grades 4 & 5 Independent reading, unfinished  

classroom assignments, basic skill   

review in language arts and math, 

long term projects or reports 

30 to 45 minutes 4 days per week 



 

 

Richland Elementary School 
DRESS AND GROOMING GUIDELINES 

Appropriate dress and grooming contribute to a productive learning environment. Students should give proper attention to 

personal cleanliness and wear clothes that are suitable for school activities in which they participate. Students have the right 

to make individual choices from a wide range of clothing and grooming styles, but they must not present a health or safety 

hazard or a distraction which would interfere with learning. 

1. Shoes must be worn at all times. Sandals must have straps. Flip flops or backless shoes or sandals may not be worn. 

2. Clothing and jewelry must be free of writing, pictures or any other insignia which are crude,     vulgar, profane, or sexually 

suggestive, or which advocate racial, ethnic, or religious prejudice or the use of drugs or alcohol. 

3. Hats or caps must be worn bill forward and may not be altered. Staff may request that hats be removed in the classroom 

or inside buildings.  

4. Clothes must conceal undergarments at all times. See-through or fish-net fabrics, halter tops, off the shoulder or low-cut 

tops, bare midriffs, spaghetti strap tank tops, and skirts or shorts shorter than mid-thigh may not be worn. 

5. Personal cleanliness, including clean hair is expected. 

6. Any individualizing of apparel to designate affiliation with gangs or outside organizations will not be allowed, except with 

prior permission from the site administrator. Objectionable attire includes: 

 Wearing of gang clothing (hats, shirts, or jackets) or insignias of gangs, including “LA” and “SD’ insignias. There-

fore, altered college or pro team attire may not be worn. 

 Wearing or displaying headbands or bandanas. 

 Any other dress or activity that indicates support or membership in a gang. 

7. Uniforms and clothing of school sponsored groups and teams is acceptable campus dress. 

8. The school administration is the final authority when a difference of opinion arises. When a violation of the dress guide-

lines occurs, it will be discussed with student and parents.  

 

 
NON DISCRIMINATION 

The San Marcos Unified School District offers equal educational and employment opportunities regardless of sex, race, color, 

religion, ancestry, age, marital status, sexual orientation, national origin, or disability. The Title IX Coordinator is Henry Vo-

ros, Assistant Superintendent of Human Resources and Development, (760) 752-1240. 
 



 

 

HEALTH 
Should your child become ill or is hurt at school, we have 

a health aide who will attend to his/her immediate needs.     

However, if your child is sick, he/she needs to be at home. 

Please contact your physician if you have concerns about 

your child’s health as district policy does not allow the 

health aide to      diagnose health problems. Please do not 

send your child to school if he or she has: 

 Vomited or has had diarrhea in the last 24 hours. 

 Had a fever of 100 or higher in the last 24 hours. 

 Obvious sever cold symptoms (sneezing, nasal conges-

tion, runny nose, persistent cough, or sore throat). 

 Eyes that itch, burn, or are bloodshot or draining. 

These can be symptoms of pink eye (usually very con-

tagious and needs treatment by a doctor). 

 Has a rash or other questionable symptoms. 

 

If your child becomes ill or is hurt at school, we will con-

tact you to take them home. 

MEDICATION 
When it is necessary for your child to take medication 

(over the counter or   prescription) during the school 

day, it is required that you and your       physician com-

plete a district form in order for the nurse or health 

aide to administer the medication.          Medication 

must be brought to the office in the original container 

and will be locked in the nurse’s cabinet. Parents must 

bring the medicine into the health office.    Students 

may not bring any medication to school. What may 

have a medicinal value to one student may be poison-

ous to another. 

 
 

EMERGENCY INFORMATION 
For the safety of your child due to illness, accident, or       

disaster, it is important that the school have your cur-

rent telephone number, address, and work location on 

the SMUSD Emergency Card. Please list numbers of 

reliable, prearranged local emergency contacts in case 

the school  cannot contact you. Always keep the school 

informed of any changes so that we can update your 

child’s emergency card. 



 

 

Good Readers Read … A Lot!  
Ways You Can Support Your Reader at Home 

 

Reading is one of the best ways to keep your youngster’s mind active on the weekends and during vacations. Try these ideas to 

encourage your child to read for fun … and learning. 

Read-A-Thon. Challenge  everyone in your family to 

read at least thirty minutes every day. See who can go 

the longest without missing a day. To generate enthusi-

asm, agree on a prize for the      winner ahead of time.         

Examples: a week without chores, dinner at a favorite 

restaurant, or a gift             certificate to a bookstore. 

Reading Allowance. Assign chores and designate the 

week’s or month’s “allowance” for reading. Your child 

may spend the money on a magazine subscription or 

books. 

Letter Sounds. Ask your child to point out words that 

begin (or end) with the same sound. Example: For /b/ 

they could choose boy, bat or ball. See if older children 

can find five or six letter words, or words with multiple 

syllables. 

Scavenger Hunt. Make a list of things for your young-

ster to find in the newspaper. Examples: the weather 

forecast,       pictures of animals, or for older students, 

pictures that show news that is either local, state, or na-

tional. You can also do this activity on any of the many 

good news websites on the internet. 

 

Around the World. Clip headlines about other coun-

tries. See if your child can find these places on a world 

map or globe, or the Internet. 

Mix and Match. Cut out four or five interesting photo-

graphs with captions. Separate the words from the pho-

tos. Ask your youngster to read the captions and match 

them to the         pictures. Let younger students make-up 

words to  

describe the photographs. 

Reading on the Go: Encourage your youngster to take 

a book along when you go on errands. He can read in the 

car, in waiting rooms, etc. Using pockets of time for read-

ing is a great habit to develop and it makes time pass 

more quickly. 
 



 

 

Friends of Richland  
(FOR) Club 

School Site Council 
(SSC) 

English Learner  
Advisory Council 

Presidents:  

Amanda Pena and  

Randi Montoya 
Vice President:  

Lena Meum and  

Angela Brown 
Treasurer 

Samantha Windig 
Secretary: 

Breena Hope 

 

The FOR Club meets once a  

month. Please refer to our web-

site for dates/times.  All        

Richland parents are welcome 

and encouraged to attend. 

Parent Representatives: 

 

Two new additional represent-

atives for SSC will be elected 

in October. 

 

The School Site Council meets 

a minimum of three times each 

year.  

Staff  Coordinators: 

Gaby Dellamary and  

Lena Martinez 

 

Parent representatives for 

ELAC will be elected in        

September.  


